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IncTpykuis
3 0XOpoHM npani Ne23
JIA ceKperaps

1. 3aranbHi MoJI0KeHHA 0e3NeKH | 0XOPOHU Npaui JJIsl CeKpeTaps

1.1. IHCcTpyKILis 3 OXOPOHH Ipalli AJIsl ceKpeTaps po3poliieHa BiinoBiiHo 10 3akony Ykpainu «IIpo
oxopony npaii» (IToctanoBa BP Ykpainu Big 14.10.1992 Ne 2694-XI1) B penaxiii Bia
20.01.2018 p, Ha ocHOBI «IlonmoxkeHHs PO po3pOOKY IHCTPYKILIN 3 OXOPOHU Ipalli», 3aTBEPAKEHOTO
Hakazom KowmiteTy mo Harmsigy 3a oxopoHOr mparii MiHicTepcTBa mpari Ta COIialbHOI MOJITUKH
VYkpainn Big 29 ciuns 1998 poky Ne 9 B pemakuii Bim Ol Bepecuss 2017 poky, 3 ypaxyBaHHSIM
«JlepkaBHUX CaHITApHUX TPABWI 1 HOPM BJIAIITYBaHHS, YTPUMaHHS 3arajlbHOOCBITHIX HaBUYaJIbHUX
3aKJa/iB Ta oprasizamii HaByajibHO-BHXOBHOro mporecy» JICanlliH 5.5.2.008-01, 3atBepmxeHHx
nocraHoBoro ['oyoBHOro canitapHoro jikaps Ykpainu Big 14.08.2001 p. Ne 63 1 morokeHHX
MinictepcTBOM OCBiTH 1 Hayku Ykpainu Big 05.06.2001 p.

1.2. THCTpyYKIIis 3 OXOPOHH Tpari po3pobiieHa JUIsl CeKpeTapsi 3aralbHOOCBITHHOTO HaBYAJIHHOTO
3aknany. 1.3. PoGounMm Miciiem cekpeTapsi 3akiiaqy € MpuiMalibHS TUpeKTopa 3akmany. [Ipuiimanbas
o0aiHaHa KOMIT FOT€POM, TPUHTEPOM, KCEPOKCOM, CTOJIOM, CTUIBLISMHU I TIPUHAOMY BiJBiTyBadiB,
madamu 1 ceriboM mys 30epiraHHS TPYJOBUX KHHKOK TPAIIBHUKIB 3aKJaay, OCOOMCTHX CHpaB
Me1aroriyHUX NpaIiBHUKIB, TEXHIYHOTO NMEPCOHATY 1 UTst 30epiraHHs 1HIIO1 JOKyMEHTAIII].

1.4. o poGoTm cekperaps-aiioBofa IOIMYCKAlOThCI OCOOM 3a HasBHOCTI mpodeciitHoi abo
cepeaHboi (BUIIOT) OCBITH, HASBHOCTI MEIMYHOI KHIXKKH 3 JTOITYCKOM /10 pOOOTH.

1.5. Cekperap perynspHo, 1 pa3 Ha piK, IPOXOIUTh 00OB’SI3KOBUH MEAUYHUN MPOQPUIAKTHIHUN
orisa. 1.6. Cekperap IupekTopa IpH MpUioMi Ha poOOTY NMOBUHEH MPOWTH BCTYITHUN 1HCTPYKTAX 1
THCTPYKTaX 3 OXOPOHHM Mpalli JJIs1 CeKpeTaps il 4ac poOOoTH, 0 (HIKCYEThCS Y BIAMOBIIHHUX JKypHaJIaX
00JIIKy TTPOBEACHHS 1HCTPYKTAXIB 3 MUTaHh OXOPOHHU.

1.7. Cekpetap 3akjajay MOBHHEH 3HATU MOCAZOBY IHCTPYKLIIO CEKpeTapsl KepiBHHUKa 3aKjaay 1
CTPOTO IOTPUMYBATHUCS BCIX ii [10JI0)KEHb, BUMOT Ta MPaBUJI.

1.8. Cekperap moBuHEH OyTH o3HaiiomisieHHMi 13 CTaTyTOM 3aKiaay, MpaBWJIAMH BHYTPIITHBOTO
TPYAOBOTO PO3MOPSJIKY, KOJEKTUBHUM JOTOBOPOM.

1.9. OCHOBHUMMH HIKIJUIMBUMH 1 HEOE3MIEUHUMH IS 3/J0POB’ sl YNHHUKAMU IIpHU poOOTI cekperapst B
npuiMalibHI AUPEKTOPa €: HAsABHICTh KOMIT'IOTEpa 3 KaleslssMu eleKTpoeHeprii Hanpyrowo 220 BOJIBT,
BIUIMB €JIEKTPOMArHITHOTO TOJIsSi CHCTEMHOT'0 OJIOKY 1 MOHITOpa KOMII IoTepa.



1.10. IIpu poboTi Ha KOMIT'FOTEpPl MOXKYTh BIUIMBATH HAa CEKpeTapsi HACTYyIHI HeOe3leuHl Ta
IIK1/UTUB1 BUPOOHUY1 (paKTOpH:

Di3uyHi;

MiBUIIIEHUN PIBEHBb IITyMy Ha poO0YOMY MICIIi;
iBUIICHE 3HAYCHHSI HAIIPYTH B EJICKTPUYIHIN Mepeki, 3aMKHEHHS SKOi MOXE IPOWTH Yepe3
T1JIO JIFOUHM;

MiABUIICHUN PIBEHb CTATUYHOTO EIEKTPONIOCTAYaHHS,
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IIIBUIIICHUN PIBEHb €JIEKTPOMArHiTHOTO
BUIPOMIHIOBAHHS,  IIJBUIIEHA HANIPYTa €JICKTPUIHOTO
MOJIs;  HECTPHUATIMBI YMOBH OCBITJICHHS.
[cuxodizionoriuni:

(hi3uvHI HAaBaHTAXEHHS CTAaTUYHOI Ta TMHAMIYHOI Jii;

HEPBOBO — IICUXI1YHI HABAHTAKCHHSI.

1.11. CniBpoOITHUK, SIKMI AOMYyCTUB HEBUKOHAHHS ab0 MOPYUIEHHs L€l THCTPYKLIi 3 OXOPOHU
npani s ceKperaps 3aKiaiy, NPUTATYEThCS OO0 AMCLUUIUIIHAPHOI BiJIMOBIANBHOCTI BIAMOBIIHO 110
Cratyty, IlpaBui BHyTpIIIHEOTO TPYAOBOTO PO3MOPSIKY, TPYAOBOTO 3aKOHOJABCTBA YKpaiHHU i, IPH
HEOOX1JTHOCT1, MPOXOUTh [103a4E€PTOBY MEPEBIPKY 3HaHb BCTAHOBJICHUX HOPM 1 IPaBUJI OXOPOHU Iparli.

1.12. Cekperap MOBMHEH TNPONTH HAaBYaHHS 1 MaTH HABUYKKA HAJAHHS TMEPIIOi TOTIOMOTH
MOCTPAKIAIMM, 3HATH TOPSJIOK 1K y pa3l BUHUKHEHHs nokexi uu iHmoi HC 1 eBakyartii.

2. BuMoru 0e3nexku 1Jisi CeKpeTaps nepea No4aTkom podoTu

2.1. Ilepen moyaTkoM poOOTH ceKkpeTap IepeBipsie LUTICHICTh 3aMKIB Ha JABepsX, madax, cehi,
LUTICHICTD BIKOH, BI3yaJIbHO BU3HAYAE CIIPABHICTh OCBITJIIOBAIIBHUX MTPUJIAJ(IB, BUMHUKAUIB, €IEKTPUYHOT
HPOBOJIKH, CIIPABHICTh 00JIaHAHHS.

2.2. Ilepen moyaTkoM poOOTH CeKpeTapro HEOOX1AHO BKIIOYUTH OBHICTIO OCBITJIEHHS B pOOOYOMY
KaOiHeT1 1 IEPEeKOHATHCS B CIIpaBHIM poOOTI BCiX CBITHIBHUKIB. HaliMeHIIa oCBITIEHICTH poOOUYOTO
MICIIsl TOBHHHA CTAHOBHTH: MIPH JIFOMiHECIIEHTHUX Jammax — He MeHIe 300 ik (20 B1/kB.m).

2.3. VYneBHHUTHCS, IO KOMYTallifiHI KOPOOKM 3aKpHTi, EJIEKTPHYHI PpO3ETKH 1 BHMHUKadi 0e3
MOILIKOKEHD (TPILIUH 1 BIAKOMIB), a TAKOX 0€3 OT0JICHUX KOHTAKTIB.

2.4. 1nsa 3ano0iraHHs OTPUMAaHHS €JIEKTPOTPAaBMHU, CEKpeTapio 3a00pPOHAETHCA CaMOCTIIHO ycyBaTu
BUSIBJICHI TIOPYIICHHSI €JIEKTPOOE3IEKH.

2.5. YeBHUTHUCS B HAsBHOCTI NMEPBUHHUX 3aCO0IB MOXKEKOTACiHHS Ta TEPMiHY iX NMPHUIATHOCTI, B
HasIBHOCTI alTE€4YKH MEePUIOi JOIOMOTY Ta YKOMIUIEKTOBAHOCTI yciMa HEOOX1THUMU MEIUKaAMEHTAMHU.

2.6. TlpoBecTn ormisa caHITApHOTO CTaHy KaliHeTy 1 mpoBiTpuTH Horo. [lpuroryBatu mis poOoTH
HEeoOX1HUI MaTepial 1 06na HaHHS.

2.7. llpoBectu niepeBipky nparne3gatHocTi [1K, BeBHUTHCS B CITPaBHOCTI €IEKTPUYHOTO O0JIaHAHHS,
OpPITEXHIKU B p0OOUYOMY KaOiHETI.

2.8. Tlepekonatucs B Oe3meri poOOYOro MicIst, MEpPEeBIpUTH HA CTIHKICTH 1 CrpaBHICTH MeOI,
MEPEKOHATHUCS B CTIMKOCTI JIOKYMEHTIB, SIKl 3HAXOAATHCS 3TPyNOBAHOMY BHUTJIS/II, a TAKOX TIEPEBIPUTH
HAsBHICTh Y HEOOXiqHIHM KUTBKOCTI Ta CIPABHICTh KAHIEISAPCHKOTO MPHUIIAIIS.

2.9. BigperymtoBaTH 1 3apikcyBaTu BUCOTY Kpicia, 3pydHUl g ce0e yKIIiH Horo CriuHHU.

2.10. YreBHUTHCS, 110 TEMIIEpaTypa MOBITPS B MPUMIIICHHI BiJIOBi/Ia€ HEOOXIAHIUM CaHITAPHUM
HopMam. 2.11. [lpu BusBIEHHI HEAONIKIB B poOOTI oOmagHaHHsS ab0 HASBHOCTI 37aMaHMX MeEOJIiB,



MOBIJIOMUTH 3aCTYITHUKY AUPEKTOPA 3 rOCIOAapChKoi poOOTH (3aBrociy) 1 He BUKOPUCTOBYBATH J1aHE
oOnamHaHHs 1 MeOIi B IPUMIIIIEHH] 10 TTOBHOTO YCYHEHHS BCiX BUSIBIICHUX HEIIOJIKIB.

3. Bumoru 0e3nexu mia yac poooTH cekperaps

3.1. IIpoTsirom poGouoro yacy, cekpeTap HOBUHEH JOTPUMYBATH CBO€ poboue Miclle B pUIMasbHi B

YUCTOTI 1 MOPSIAKY.

3.2. [Tix 9ac po6OTH 32 KOMIT IOTEPOM, 3 TPUHTEPOM Ta KCEPOKCOM CEKpeTap JOTPUMYETHCS MPABUIT
eKCIuTyaTallii TeXHOJOTIYHOro obnaaHaHHA. B mpomeci poOOTH JOTPUMYETHCS PEXHUMIB Ipami i
BiANOYMHKY. 3.3. BuxoHyiouum poOOTy, HE AOIMYyCKa€e 3acTOCyBaHHS HECHPABHOTO EJIEKTPUYHOIO
OCBITJICHHS, HE POOOYOro MEPCOHAIBHOTO KOMII I0Tepa, MPUHTEPA, KCEPOKCa, 1HIIOTO eNeKTPUIHOTO
o0JyaTHaHH, 10 3HAXOAUTHCS B p0O0YOMY KaOIHETI.
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3.4. Ulonenne Bonore npuOUpaHHA B NPUMMalIbHI JUPEKTOpa MIPOBOAUTHCA Y BIICYTHOCTI
ceKkpeTaps Ta y4HiB.
3.5. Ilpu BUKOHaAHHI CBO€i poOOTH CeKpeTap JAOTPUMYETHCS BCIX CaHITAPHO-TITIEHIYHUX HOPM 1
MpaBUJI OCOOMCTOT TITIEHU.

3.6. Y pa3i HecripaBHOCTI poO0UYOro 00JIaAHaHHS a00 BIIKIIOYEHHS OCBITICHHS CEKpeTap NPUIHUHSIE
CBOIO poOOTY 1 BUMHKAE BCE OOIaIHAHHS.

3.7. Cekperapto 3aKkiaaay HEOOXiTHO TOTPUMYBATHUCS 3aX0/11B O€3MEKH BiJl yPAKCHHS €IEKTPUIHUM
CTPYMOM:
HE MIJKII0YATH JI0 eJIEKTPUIHOI MEPEXi 1 He BIIKIIIOYATH BiJ Hel KOMIT IOTepHE 00JIaHaHHS,
OPITEXHIKY, IPHUIIaIi MOKpPUMH a00 BOJIOTHMHU PyKaMHu;
JOTPUMYBATHCS TIOCITIIOBHICTh BKJIFOUEHHS 1 BUKIIFOUSHHS KOMIT I0TEPa Ta OPTTEXHIKY;
HE PO3TalIOBYBaTH Ha 00J1aIHAHHI Marip, pedi, HII IPEeIMETH;
HE 3aJIMIIaTH BKIIOYCHUMH B €IEKTPUYHY Mepexy Oe3 Haryisiay KOMI IoTepHe o0JagHaHHS,
MYJIbTUMEIIMHUN TPOEKTOP, IPUHTEP,IHIITY OPTTEXHIKY.
3.8. Ilpamroroun 3 OPrTEXHIKOIO CHiJ JOTPUMYBATHCS 3aloOODKHUX 3aXOAIB BiJl TOpPa3Ku
eNEKTPUYHUM CTPYMOM:
HE BKJIIOYATH B E€JIEKTPUYHY MEpexXy 1 He BIAKIIOYATH BiJ Hel 00JaHaHHS MOKpUMHU abo
BOJIOTUMH PYKAMU;
JOTPUMYBATUCS TOPSIKY MIIKIOUYEHHS 1 BIIKIIOYEHHS KOMIT I0Tepa, IPUHTEPA, OPTTEXHIKHU;
HE 3JTUIIATH ITiJKITF0YEHE 10 eIeKTPOKUBIICHHS 00JIaHaHHs 0e3 KOHTPOJIIO.
3.9. He BukopucTOByBaTM B NpPUMIIICHHI KaOiHETy €JEKTPOHArpiBalbHI MpHUJIAIU:
KHI SITWJIBHUKY, TUTUTKH, €ICKTPOYAHHUKH, TUTONKH, HecepTU(iKOBaH1 MOI0BXKYBayl 1.T.1H.

3.10. B npoueci BUKOHaHHS MOCaJ0BUX OOOB’SI3KIB JOTPUMYBATHCS BUMOI' JaHOI 1HCTpYKLIi 3
OXOPOHHU TIpaIll AJI CEKpeTaps Ta 3aXO0A1B MPOTUIIOKEKHOT OE3MEKH.

3.11. Skmo ma 9ac poOOTH CTaBCs HENIACHUN BUMAJAO0K a0O0 MpAIliBHUK BiYyB HE3Iy>KaHHS 1
IOTIPIIEHHS CTAHY 340POB’ s, BIH IIOBIIOMIISLE PO 1€ JUPEKTOPY 3aKIIAAY, IHKEHEPY 3 OXOPOHHU IIpariil.
y ) y Y, Yy

4. Bumoru Oe3neku miciisl 3aKiH4eHHs po0OTH cekpeTaps.
4.1. Ilicna 3akiHuYeHHS poOOOTH CeKpeTap TMOBHICTIO BIAKIIOYAE €JIEKTPUYHI NpUIIaIH,
NEePCOHATIBHUN KOMIT I0TEp, IPUHTED.
4.2.  Ilpubupae poboue micue BiJ HeNOTPiIOHUX a00 BUKOPUCTAHUX IPEAMETIB.

4.3. Ilicns 3akiHyeHHs poOOTH 3a0e3neyye JOTPUMAaHHS CaHITAPHUX HOPM 1 JOTPUMYETHCS
MIPaBUI OCOOMCTO] Tiri€HH.



4.4.  IlepeBipsie HasBHICTb NEPBUHHUX 3ac00iB MOXkexoraciHHd. [Ipu 3akiHUEHHI TEpMIHY
eKCIUTyaTallii BOrHeraCHUKa HeoOXiHO TepeaTH Horo ocobi, BIAMOBIIaIbHIN 32 MOXKEXKHY Oe3NeKy B
3aKJIaJIl, IS TIOJATBINOT Imepe3apsiiki. BCTAaHOBUTH B PUMINIICHHI HOBUM BOTHETaCHHK.

4.5. BmeBHUTHCS B NMPOTHIOXKEKHIA O€3Meri MPUMIIICHHs,, BAMKHYTH OCBITJICHHS 1 3aKpHUTH
KaOlHeT Ha KIIIOY.

4.6. Ilpo Bci HenoOJIKM, MOMIYEHI MiJl 4ac poOOTH, OMOBICTU 3aCTyHMHHUKY JUpEKTOpa 3
rOCIoIapchKoi poOOTH 3araJbHOOCBITHROTO 3aKjIaay (MPH BiACYTHOCTI — 1HIIIN OCaa0Biil 0co01).

5. Bumoru 0e3neku Ajs ceKpeTapsi B aBapiliHUX CHTYaIisIX
5.1. Ilpy BUHMKHEHHI aBapiiHUX CUTYyallii B IpUHMaIIbHI:

MOBIJOMHUTH aIMIHICTpAIIiI0, AUPEKTOPY;

MOBIJIOMHUTH B CITyKO0Y MOKeKHOT oXopoHu 3a Tei. 101;

BXKUTH HEBIIKJIAJHUX 3aXO/IiB IIOJI0 €BaKyallii y4HiB 3 IPUMIIICHHS;

BIIKJIFOYUTH  €JIEKTPOMEPEXKY 1 10 MOXKJIMBOCTI BHUHECTH HAWOUIBII  Ba)XJITHBY
JOoKyMeHTalito. 5.2. He mounHatu poboTy B pa3i HOraHOTO CaMOIOYyTTs a00 panTOBOi XBOPOOH.

5.3. Ilpu BUHHMKHEHHI aBapiiHUX CHUTYyaliil (MPOPUB BOJOMPOBIIHOI cHUCcTeMH abo0 cHUCTEeMH

OTIaJICHHs1) IOTIOBICTH MPO IMOJIiI0 3aCTYIHUKY AUPEKTOPA 3 FOCMONAPCHKOT poOOTH (IIpH BiICYTHOCTI —

HIITH TT0Cca0Bii 0c001) 1 aji JISATH 3TiAHO 3 OTPUMAaHUMHU BKa31BKaMH.

5.4. Ilpu BUHUKHEHH] HEMOJAJ0K B poOOTI eleKTpooOIaHaHHS, TIOAB1 ICKOpP, UMY 1 3amaxy rapy

HETaHO B1IKJIFOYNTH 00JIaHAHHS BiJ] €JICKTPHYHOI MEPEXKi 1 JOTMOBICTH MPO II€ 3aCTYITHUKY TUPEKTOpa

3 rocrnoAapchkoi podotu (3aBrocmna). Po60oTy Mo)KHA MPOAOBKYBATH TIJIBKU MICHsSl YCYHEHHS BUHUKIIUX

HCII0JIAaJ0K.

5.5. B pa3i BUHUKHEHHS TMOXEXKI HEOOXITHO B TEPIIy YEpry €BaKyKOBaTH CIIBPOOITHHUKIB,

BiJIBi1yBayiB, Y4YHIB 3 IpUAMabHI (KepyIOUYHCh IJIAHOM €BaKyallil 3 IpuMilleHHs) B Oe3leuHe Micle,
3a[i9TH CHUCTEMY OMNOBIIICHHS PO TMOXKEXY, MOBIIOMUTH B MOXEXHY CIyk0y 3a Ternedonom 101,
JoTNoBicTH aaMiHicTpauii 3akiany. IIpu BiICYTHOCTI SBHOT 3arpo3u KHUTTIO MPUCTYIHUTU 10 TaCiHHS
MiCIISI 3aiiMaHHS 3a JIOTTOMOTOI0 TIEPBUHHMX 3aCO01B MOKEKOTACIHHS.

5.6. YV pa3i oTpuMaHHS TpaBMH NOKJIMKATH Ha JONOMOTY, CKOPHCTATHCSl anTE4yKOI MepuIoi

JIOTIOMOTH, 3BEPHYTHUCS 32 MEJMYHOIO IOTIOMOTOI0 B MEAIMYHKT 3araJlIbHOOCBITHHOTO 3aKJIATy i JJOBECTH
JI0 BilOMa TUPEKTOpa 3akiaay (MpHu BiACYTHOCTI — 1HIIIHM TTOCcaoBii 0co01).

5.7.Y pa3i oTpuMaHHs TPaBMHU iHILIOK 0C00010, HAJATH MOTEPILIOMY HEPIILY JOMOMOTY, BUKJIUKATH

HIKUTBHY MeJlcecTpy (ab0 OCTaBUTH HOTEPHUIOr0 B MEAIMYHKT), B pa3l HEOOXI1AHOCTI, BUKIUKATU
IIBUJKY MEIUYHY JOIOMOTY, JOMOBICTH PO TE, 10 TPAMUIIOCA JUPEKTOPY 3aKiany (Ipu BiCYTHOCTI
— 1HII1# TT0CaIoB1H 0C001).

5.8. YV pasi 3arpo3u a00 BUHUKHEHHS MiCIII HEOE3MEUHOT0 BIUIMBY TEXHOTEHHOT'O XapaKTepy isATH

BiAnoBigHO a0 Ilnmany eBakyarii, iHCTpYKUii Mpo MOPSAAOK Al y pasi 3arpo3u Ta BHHUKHEHHS HC
TEXHOT€HHOT'O XapakTepy.

PozpobneHo: /
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IH¥KeHep 3 OXOPOHM npaui N M Makcum KOCTHOK
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